FACULTY ADVISING STUDENT RECORD
Faculty Name:  ___________________________



Summary

Student Name:  __________________________________________________________
Total Contact Hours:  ____________________________________________________
Issues Addressed:  _______________________________________________________

First Contact:
Date:  ______________________

Form of Contact:

· ‪  Drop-in meeting

· ‪  Email correspondence

· ‪  Scheduled appointment

· ‪  Paper correspondence

· ‪  Phone conversation 

·   Other – please specify: 
___________________ 

Issues addressed:

· Course selection
· Registration
· Course selection
· Community service / Field ed.
· Adding / Dropping a course
· Program change
· Exit interview
· Other – please specify:

____________________
‪  

Comments:

Second Contact:
Date:  ______________________

Form of Contact:

· ‪  Drop-in meeting

· ‪  Email correspondence

· ‪  Scheduled appointment

· ‪  Paper correspondence

· ‪  Phone conversation 

·   Other – please specify: 
___________________ 

Issues addressed:

· Course selection
· Registration
· Course selection
· Community service / Field ed.
· Adding / Dropping a course
· Program change
· Exit interview
· Other – please specify:

____________________
‪  

Comments:

Third Contact:
Date:  ______________________

Form of Contact:

· ‪  Drop-in meeting

· ‪  Email correspondence

· ‪  Scheduled appointment

· ‪  Paper correspondence

· ‪  Phone conversation 

·   Other – please specify: 
___________________ 

Issues addressed:

· Course selection
· Registration
· Course selection
· Community service / Field ed.
· Adding / Dropping a course
· Program change
· Exit interview
· Other – please specify:

____________________
‪  

Comments:















