
173Academic Calendar

Seminary Academic Policies 
and Procedures

Academic Grading System
Letter Grades (Affecting Grade Point Average)

Letter Grade Grade Points Description Definition

A+ (90-100%)

A (85-89%)

A- (80-84%)

4.0

4.0

3.7

Excellent 
(exceeds expected 
standards in all 
respects)

Student displays a comprehensive knowledge of 
the principles and materials treated in the course, 
fluency in communicating that knowledge, and 
originality and independence in applying material 
and principles. The work provides evidence of a 
significant awareness of, and ability to, interact 
with related scholarly literature that goes beyond 
the requirements of the course. The work exhibits 
few or no mechanical and stylistic errors. The work 
demonstrates proficiency in matters of grammar, 
spelling, sentence, and paragraph structure. The 
student demonstrates an unusual flexibility or 
inventiveness with words or structure that result 
in a striking individual style, which is clear and 
lively in presentation without detracting from the 
academic nature of the work.

B+ (77-79%)

B (73-76%)

B- (70-72%)

3.3

3.0

2.7

Good 
(exceeds expected 
standards in many 
respects)

Work indicates a thorough grasp of the goals for this 
assignment within the context of the course. The 
work exhibits few mechanical and stylistic errors 
and demonstrates a reasonable organization and 
development of ideas. Ideas are clearly and logically 
expressed and are well supported by an obvious 
awareness of the relevant literature, with appropriate 
documentation of all sources.

C+ (67-69%)

C (63-66%)

2.3

2.0

Satisfactory 
(meets expected 
standards)

Work displays a sufficient and basic understanding 
of the principles and materials treated in the course. 
However, the expression of that understanding is 
impeded by any of the following: lack of conceptual 
organization, lack of development and flow of ideas, 
inadequate use of and interaction with relevant 
scholarly literature, inadequate documentation 
of sources, significant inaccuracies and errors 
regarding grammar and spelling, significant 
mechanical and stylistic errors. Performance at this 
level meets graduation requirements.
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Letter Grade Grade Points Description Definition

C- (60-62%)

D+ (57-59%)

D (53-56%)

D- (50-52%)

1.7

1.3

1.0

0.7

Poor 
(below expected 
standards) 

Work reveals a lack of understanding or serious 
misunderstanding of the principles and materials 
treated in the course. The work lacks a clearly 
defined thesis and/or fails to support the thesis 
with appropriate research. The development and 
flow of ideas throughout the paper are significantly 
below standard. Sources are not cited appropriately 
and the work relies mainly on summaries and 
paraphrases of other people’s work. The work 
contains poor sentence structure and punctuation 
and generally suffers from a lack of attention 
to matters of grammar and style. The work is 
inappropriately shorter or longer than the required 
length. While a grade of D is not a failure in a 
particular course (i.e., the professor does not see the 
need for the student to repeat the course), consistent 
work at this level would prohibit the student 
from graduating.

F (0-49%) 0.0

Failure Student displays inadequate or fragmentary 
knowledge of the principles and materials treated in 
the course. The student may have failed to complete 
the course requirements.  The work may contain 
plagiarized materials.

  
Other Grades (Not Affecting Grade Point Average)

AG  Aegrotat Standing
AU  Audit – non-credit
CR  Credit Received
I  Incomplete – extension granted by the Registrar
IP         In Progress
NC  No Credit Received
P  Pass
W  Withdrawal

Academic Honesty
Tyndale expects students to conform to the highest standard of ethics in the completion of all 
their assignments. Academic dishonesty is a serious matter. 

1. Honesty in written and verbal assignments requires a balance between using words 
and ideas that are part of the common domain and careful ascription of borrowed 
ideas and words. Ideas and words of others may be used only with acknowledgement. 
Failure to do so is plagiarism – the literary version of stealing. 

2. The most obvious form of plagiarism is the direct quotation of words without 
quotation marks, parenthetical ascription, footnotes, or endnotes. Less obvious forms 
of plagiarism consist of paraphrases of another’s words and the use of an opinion with 
no reference to the source. 
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3. Academic dishonesty also includes the submission of work for which previous credit 
was given, the submission of work under one’s own name that is largely the result of 
another person’s efforts, aiding another’s dishonesty, cheating on exams, and giving 
false information for the purpose of gaining admission, credits, etc. 

4. The submission of one paper for two courses is not permitted. Approval of faculty 
is required for an expanded paper, on a project common to two courses of study, to 
be acceptable. 

Consequences of Academic Dishonesty
If a student is suspected of academic dishonesty, the following steps will be taken:

1. The professor will meet with the student to discuss the situation and consult with the 
Academic Dean or designate. The Dean of Students may be informed.

2. If deliberate dishonesty has been established, a mark of zero will be given for the 
assignment or the exam. Other instances of academic dishonesty will be dealt with on 
an individual basis.

3. When a penalty for academic dishonesty has been imposed, the student will be 
referred to the Dean of Students for follow-up. The Registrar’s Office will be informed 
that a penalty for academic dishonesty has been imposed and a notation will be made 
in the student’s file.

4. If a second instance of academic dishonesty occurs, the student faces expulsion. The 
matter will be brought before the Academic Planning Committee for adjudication.

5. An appeal may be made by following the Academic Appeals procedure.

Academic Probation and Suspension
Academic probation provides a mechanism whereby students who may be struggling with 
their course work can be identified and monitored with appropriate counsel in the following 
semesters.  The following guidelines provide the basis for dealing with academic probation: 

Probationary Status – On Admission 
Probationary status may be assigned on admission to students whom the Admissions 
Committee deems in need of academic support and monitoring. Any student admitted 
with less than the required grade point average in their previous degree (C+ or 2.3) will 
automatically be placed on probation. Students entering on “special admission” status 
without an accredited bachelor’s degree will automatically be placed on probation. 

Probationary Status – Current Students 
1. The Registrar automatically assigns academic probation to students whose 

cumulative GPA falls below 2.0 (C), or who have more than one failed course, after 
the completion of one full semester (four courses). 

2. The Registrar will inform such students in writing that they are being placed on 
academic probation and will also notify the Academic Dean and Dean of Students. 

3. Students on academic probation will not normally be allowed to undertake more than 
three courses in the next semester and must maintain a C average with no failures.
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Removal of Probationary Status 
1. Probationary status is reviewed at the end of each semester once final grades are 

received. 
2. Academic probation may be removed after the equivalent of one full semester 

(4 courses) with at least a C average (2.0) and with no failing grades. 
3. Students who fail to meet the criteria for the removal of probation after two 

consecutive semesters will have their status reviewed by the Academic Dean or 
designate. Possible consequences include denial of permission to register for 
further courses. 

Academic Suspension 
1. Students whose semester GPA falls below 1.0 will not be allowed to take courses 

for one year, after which they may apply for readmission to the school. 
2. This application process will include a letter from the student outlining reasons 

why the student thinks he/she should be allowed to return, two letters of reference 
and a personal interview with the Dean of Students. 

3. Credit for courses taken elsewhere during this period of academic suspension will 
not be applied to the student’s studies at the Seminary. 

4. The Registrar will notify all students of their status and relevant procedures. 

Advanced Standing
Graduates of Tyndale University College and other accredited institutions may qualify for 
advanced standing (with credit), provided the following criteria are met: 

1. Students must hold an accredited undergraduate degree. 
2. Students must have earned a grade of B (3.0) in the course(s) for which advanced 

standing (with credit) is desired. 
3. Students entering the Master of Theological Studies program may receive up to 

a maximum of three courses (nine credit hours) in advanced standing. Students 
entering the Master of Divinity program may receive up to a maximum of four courses 
(12 credit hours) in advanced standing. Students entering the graduate diploma 
programs are not eligible for advanced standing. 

4. Seminary courses eligible for advanced standing with credit are 
NEWT 522 New Testament Theology and History 
OLDT 511 Old Testament Theology and History 
NEWT 321 & 322 Elementary Greek I & II 
NEWT 523 & 524 Greek Exegesis I & II 
OLDT 611 & 612 Hebrew Grammar I & II 
OLDT 711 & 712 Hebrew Exegesis I & II 
Up to two electives
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Advisors
Meeting with an assigned faculty advisor can be foundational for managing an academic 
program.  Advisors may help with personal decision making, course planning, and realistic 
goal setting. They can also put students in touch with the right resources for a wide variety of 
issues. Students are advised to meet with their advisors early and get to know him or her. 

List of Faculty Advisors:
Doctor of Ministry Dr. Paul Bramer Ext. 2272  pbramer@tyndale.ca

Master of Theology Dr. Dennis Ngien Ext. 2763 dngien@tyndale.ca

Master of Divinity
Biblical Studies Dr. Rebecca Idestrom Ext. 6771 ridestrom@tyndale.ca
Counselling Dr. Paul Scuse Ext. 6785 pscuse@tyndale.ca
 Dr. Susan Ellfeldt Ext. 6787 sellfedlt@tyndale.ca
Christian Education
and Formation Dr. Yau Man Siew Ext. 6750 ysiew@tyndale.ca
In-Ministry Prof. Donald Goertz Ext. 2716 dgoertz@tyndale.ca
Global Mission and
Intercultural Studies Dr. Wafik Wahba Ext. 2132 wwahba@tyndale.ca
Pastoral Ministry Dr. Kevin Livingston Ext. 2207 klivingston@tyndale.ca
Pastoral and Chinese Ministry Dr. Barbara Leung Lai Ext. 6714 blai@tyndale.ca
Spiritual Formation Dr. David Sherbino Ext. 6741 dsherbino@tyndale.ca
Theological Studies Dr. Dennis Ngien Ext. 2783 dngien@tyndale.ca
Youth and Family Ministry Dr. David Overholt Ext. 2713 doverholt@tyndale.ca
CCSTTS Chinese Language MDiv Dr. Peter Au Ext. 2192 pau@tyndale.ca

Master of Theological Studies
Christian Foundations
Last Name A – M Dr. James Beverley  Ext. 6706 jbeverley@tyndale.ca 
Last Name N – Z  Dr. Arthur Boers Ext. 2157 aboers@tyndale.ca
Modular Dr. Arnold Neufeldt-Fast Ext. 2655 neufeldt-fast@tyndale.ca
Pentecostal Studies Dr. Van Johnson 416.291.9575 vjohnson@apchurch.ca
Online Dr. Arnold Neufeldt-Fast Ext. 2655 neufeldt-fast@tyndale.ca
Indigenous Studies Dr. Terry LeBlanc  tleblanc@tyndale.ca

Graduate Diploma
Christian Studies Dr. Robert Shaughnessy Ext. 2239 rshaughnessy@tyndale.ca 
Christian Studies (Modular) Dr. Arnold Neufeldt-Fast Ext. 2655 neufeldt-fast@tyndale.ca
Leadership Dr. Arthur Boers Ext. 2157 aboers@tyndale.ca 
Missions Dr. Wafik Wahba Ext. 2132 wwahba@tyndale.ca
Pastoral and Chinese Ministry Dr. Barbara Leung Lai Ext. 6714 blai@tyndale.ca
Pentecostal Studies Dr. Van Johnson 416.291.9575 vjohnson@tyndale.ca
Spiritual Formation Dr. David Sherbino Ext. 6741 dsherbino@tyndale.ca
Youth and Family Ministry Dr. David Overholt Ext. 2713 doverholt@tyndale.ca
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Appeals

General Academic Appeals 
A student may submit a written request to the Academic Planning Committee (APC) 
on issues of an academic nature. To do so, the student must submit a written request 
for a review of the issue(s) to the Chair of the APC and include copies of any prior 
correspondence with Seminary personnel.  Upon receiving an unfavourable decision from 
the APC, a student may appeal to the Academic Dean on matters of process only. 

Admission Appeals 
An applicant who has been denied admission to Tyndale Seminary may appeal to the 
Admission Appeals Committee in writing. The committee’s decision is final. Upon 
receiving an unfavourable decision from the committee, the applicant may appeal to the 
Academic Dean on matters of process only. 

Appealing a Grade on an Assignment 
A student may contest a grade for an assignment by discussing it with the professor within 
14 days of receiving the grade. If this does not bring about satisfactory resolution, the student 
may bring the matter to the attention of the department head, who will then discuss it with 
the professor. The department head may choose to have the assignment marked by another 
faculty member. If the department head is the professor in question, the student will discuss 
the matter with the Academic Dean. The decision of the Academic Dean will be final. 

Appealing a Final Grade in a Course 
A student may informally contest a grade by discussing it with the professor upon receipt 
of the grade. If this does not bring about satisfactory resolution, a student may formally 
contest a final grade within 14 days from the date the grades was posted. The procedure is: 

1. The student will submit to the professor, in writing, the reasons for his/her 
contesting the grade. 

2. The professor will respond in writing to the student within 10 days. 
3. If this does not bring about satisfactory resolution, the student may take his/

her grievance to the Academic Planning Committee (APC), who will rule on the 
matter. To do this, the student must submit a written request for a review of the 
issue(s) to the Chair of the committee and include a copy of the student’s statement 
to the professor and the professor’s response. 

4. If a student feels that he or she can demonstrate a grade discrepancy of at least one 
letter grade, he or she may appeal to the APC. 

Audio Recordings of Classes
Permission must be requested from the professor to record a lecture. Where permission 
is granted, students are expected to supply their own equipment. If a student is not able to 
attend a lecture and would like to have it recorded, it is the responsibility of the student to 
obtain the professor’s permission and find another student to record the lecture. 
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Auditing Courses
1. Students must register to audit a course.
2. Prior to auditing any course, a student must have been admitted to Tyndale.
3. Students desiring to change a course from audit to credit or from credit to audit 

must do so within the drop/add period.
4. No credit hours shall be awarded for courses audited.
5. Only lecture-type courses may be audited. Courses such as internships, directed 

studies, and practica may not be audited.
6. Attendance is required.
7. Neither class discussion nor taking of examinations is permitted, except by 

arrangement with the instructor.
8. The instructor is not obligated to read or correct any submitted assignments.
9. At the end of the semester, a grade of “AU” will be recorded on the transcript
10. Tyndale graduates may audit one course free of charge within the three semesters 

after their date of graduation OR Tyndale students may audit one course free of 
charge within the two semesters prior to their date of graduation.

11. Priority will be given to credit-seeking students enrolling in a course. Auditing 
students may be placed on a course waitlist.

12. Permission from the Registrar may be required.
13. Permission from the instructor is required to audit a language course.

Attendance Policy 
1. Three or more unexcused absences from a fall or winter semester course, or one day 

or more of an intensive course, will constitute grounds for failing that course. Excused 
absences include the following: death in the family, hospitalization of yourself or 
a member of your immediate family or a prolonged illness for which you require 
treatment by a physician. Excused absences will not be granted for late registration, 
ministry responsibilities, mission trips, etc. 

2. As a matter of basic courtesy, Tyndale students need to make a serious commitment to 
arriving to class on time and returning from class breaks on time.

3. If a student knows in advance that he/she will miss a class, the student should notify 
the professor prior to that class. 

4. To be present in the classroom, students must register for their courses for credit or audit. 

Directed Reading and Research (DRR) Courses
Directed Reading and Research (DRR) courses allow students to study in a specific area of 
interest not addressed by the scheduled course offerings.

Tyndale Seminary offers students two types of DRR courses:
1. Standard DRR courses (independent reading and research courses, not audio-based)
2. Audio-based DRR courses
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While standard DRR courses can be tailor-made to target a specific area of interest, audio-
based DRR courses are established courses that are offered through distance education. 
Standard DRR courses normally require meetings to discuss progress but audio-based DRR 
courses do not require physical presence on campus.

All DRR courses adhere to the policies of the Academic Calendar and must be completed 
within one semester.

Policies for all DRR Courses
1. Students may apply to take a DRR course in a particular area of study not 

addressed by regular course offerings.
2. DRR courses normally may not be taken as a substitute for an on-site classroom 

course offered in the same academic year.
3. Students will normally be eligible for a standard DRR course after they have 

completed at least 15 semester hours of regular course work and demonstrated 
ability to do independent research and writing.

4. Normal prerequisites apply to all DRR courses. The student will have completed 
the prerequisites in the given curricular area with at least a 3.0 (B) average in 
those courses.

5. DRR courses are not normally open to occasional students.
For further information, see www.tyndale.ca/seminary/study/drr.

 
Examinations

Mid-Term Examinations 
Faculty members will assign the times for examinations and quizzes throughout the 
semester. Mid-term examinations are to be taken when scheduled. Students who are 
unable to take such an examination due to illness or emergency must notify the instructor 
in advance. The instructor will determine rescheduling arrangements.

Final Examinations 
Final examinations will be held during the times stated in the calendar. The Registrar will 
determine the time and place of these examinations. Final examinations are normally 
three hours in length. 

Examination Conflicts 
An exam conflict is defined as “two exams at the same time or three exams on the same 
day.” These are the only criteria for changing a scheduled exam. If there are unusual 
circumstances, scheduling arrangements within the regular exam period may be 
considered and approved only by the Office of the Registrar. 
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If a student has a legitimate exam conflict, he or she must submit an Exam Reschedule 
Request Form to the Office of the Registrar by the deadline stated on the Exam Schedule. 
Forms are available at www.tyndale.ca/registrar. Students will not be able to set their 
own reschedule date and time, but must accept a rescheduled time from the Office of 
the Registrar. Please note that early vacation, work schedule, and personal plans do not 
qualify as legitimate exam conflicts. Students are expected to arrange personal plans 
around the exam schedule. 

Gender-Inclusive Language Policy in Written Assignments 
The use of gender-inclusive language is an expectation in all written assignments and course 
requirements at Tyndale Seminary. The motivation behind the use of gender-inclusive 
language is clarity of communication and the avoidance of terms that are or could be 
perceived as exclusive or pejorative. The decision of Tyndale Seminary to use gender-inclusive 
language carries with it the responsibility to be creative in writing without compromising 
religious faith or grammatical accuracy. Resources and guidelines for gender-inclusive and 
non-discriminatory language are widely available. 

Graduation Requirements
1. Christian Character 

i. Candidates for graduation must show evidence of mature Christian character and 
spiritual development. See Student Handbook for details. 

2. Academic Achievement 
i. Graduating students are required to have a passing grade in all subjects as 

prescribed in their program. 
ii. Course substitutions are allowed only by special permission from the Registrar. 
iii. The cumulative grade point average must be at least 2.00. 

3. Ministry Skills 
i. Skills appropriate to the program are determined in accordance with the various 

programs and in consultation with the Director of the Tyndale Seminary 
Internship Program (TSIP). 

4. Notification – Students must complete an Intention to Graduate form by the published 
deadline in order to graduate at the spring or fall convocation service. No additions to 
the list of graduating students will be made after the deadline. 

5. Graduation Attendance – Graduating students are expected to attend. Those 
graduating students who are unable to attend are required to inform the Office of the 
Registrar. Diplomas will be available for pickup the week following graduation from 
the Office of the Registrar for those unable to attend. 

6. Exit Interviews – Feedback from graduating students is vital to the Seminary’s 
annual evaluation process. Students are expected to meet with their major/program 
coordinator for an exit interview. 

7. Outstanding Fees – Graduating students are required to ensure that all outstanding 
tuition fees and library fines are paid in full and all library books are returned. 
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Late Papers and Extensions Policy

All papers and course assignments must be submitted by the due dates indicated by the 
instructor or in the course outline. Unless the instructor already has a policy on grading late 
papers in the course outline, grades for papers submitted late without advance permission will 
be lowered at the rate of 1/3 of a grade per week or part thereof (e.g., from A+ to A, from B 
to B-). Students who have not completed course requirements by the end of the semester (or 
Registrar-approved extension date) will be assigned a grade of F. 

Faculty may not grant an extension beyond the last day of exams for the semester. Requests 
for extensions beyond this date must be addressed in writing to the Registrar by filling out 
the Extension Request Form. It will be considered only in cases such as a death in the family, 
medical emergency, hospitalization of oneself or immediate family member, or prolonged illness 
requiring treatment by a physician. Factors such as assignments for other courses, holidays, 
and technology-related difficulties or malfunctions are all insufficient grounds for requesting 
an extension. A temporary grade of incomplete (“I”) may be granted by the Registrar. Once an 
“incomplete” or extension is granted, it is the student’s responsibility to contact the instructor 
and make satisfactory arrangements to complete the outstanding work. A grade of “F” will be 
recorded for students who do not complete the outstanding work by the deadline.

Overlap of Credentials (Shared Credit)
1. A student may not be in two academic programs at the same time.
2. A student who completes a Graduate Diploma may count all 9 courses toward a 

subsequent MDiv or MTS.
3. A student who completes the MDiv or MTS may use only four of those courses toward 

a subsequent Graduate Diploma.
4. A student who completes an MTS may use 9 of the 18 courses toward a subsequent 

MDiv.
5. A student who completes an MDiv may use 9 of the 27 courses toward a subsequent 

MTS.
6. Earning both an MTS and an MDiv requires a minimum of 36 courses.
7. Once an MTS is awarded, a student may not “surrender” that degree to enable him/her 

to earn an MDiv with fewer than 36 courses.

Program Changes
1. Students are accepted into the program indicated on their acceptance letter. Students 

deciding to change program, major or minor, must apply through the Office of the 
Registrar, using the form designed for this purpose. 

2. Upon receipt of the application, the Registrar will review it and come to a decision in 
consultation with the student’s faculty advisor. 

3. The Academic Planning Committee reserves the right to request or require a student 
to change to the diploma program, another degree program, or another major. 
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Repeating Courses
1. A student may repeat any course once in which a grade of “D” or “F” was received at 

Tyndale.
2. Only the higher earned grade in any repeated courses will count in the computation of 

the grade point average.
3. Earned credit hours in repeated courses will only count once.
4. The repeated course must be completed in its entirety.

Substitutions for Courses
Students with prior theological studies may be eligible to substitute a required course for 
an advanced level course, with permission from the Registrar. The total number of courses 
required for the degree is not reduced.

Transfer Credits on Admission
1. Students who have completed graduate course work at another accredited institution 

and wish to transfer to Tyndale Seminary may be eligible to receive credit to a maximum 
of one half of the program requirements, provided the following criteria are met: 
i. minimum cumulative GPA of 2.00 (C)
ii. courses are completed with a grade of C (2.0) or higher 
iii. subjects parallel requirements of the curriculum at the Seminary 

Transfer Credit on a Letter of Permission (LOP)
A current Tyndale student who wishes to take a course at another accredited institution for 
transfer credit toward their program must obtain a Letter of Permission (LOP) from the 
Registrar prior to registering with the other institution. Courses completed elsewhere without 
a LOP may be ineligible for transfer credit. 

1. To request a LOP, an application for a Letter of Permission must be submitted to the 
Registrar along with the course outline from the other institution. 

2. Courses selected to replace Tyndale program requirements must be equivalent in 
content and academic requirements. 

3. Fees for courses taken at other institutions are payable directly to the institution 
involved. 

4. At the end of the course, it is the student’s responsibility to ensure that an official 
transcript of the course grade be sent to the Registrar at Tyndale. 

5. The maximum number of courses that may be taken on a LOP are as follows: five 
courses in MDiv; four courses in MTS; two courses in ThM and Graduate Diplomas. 
Students granted transfer credit upon admission may be ineligible for additional 
transfer credits through an LOP.  

 6. LOPs are not issued in cases where the course in question is currently offered at 
Tyndale.
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Transcripts
Students requiring Tyndale transcripts when applying to other educational institutions should 
submit a Transcript Request form to the Office of the Registrar and pay posted fees.

Syllabi
Syllabi for the various courses may be accessed at www.tyndale.ca/seminary/syllabi.

Wait List Policy
1. Course enrollment may be limited due to the instructional design of the course or the 

size of the class room.
2. Students attempting to register for a course that is full may ask to be placed on the 

waiting list.
3. All waiting lists are compiled and implemented on a first-come, first-served basis. 

Students seeking to audit a course may be added to the wait list, but will have second 
priority after credit students. 

4. If an opening occurs, the first student on the waiting list will be placed in the course.
5. No student will be offered a vacant place unless he/she is on the waiting list. 
6. By action of the Registrar, a student may be placed in a course without regard to 

the order of the waiting list or the limit. Such matters as degree requirements and 
immediacy of graduation would be considered in these cases.

7. Instructors may not grant permission to particular students to register for their course 
outside of the waiting list process.

8. The Registrar reserves the right to withdraw a student who is auditing a course up 
until the end of the second week of classes in order to give the place to a student 
wishing to take it for credit. In this case, the student withdrawn by the Registrar would 
receive a 100% refund.

9. Instructors may not allow students to attend a course without being registered either 
for credit or as an auditor. 


