
Tyndale University College & Seminary 
Joint Health & Safety Committee 
Minutes 
Date:  March 18, 2015 (Meeting #2 of 2015) 
Location: Ballyconnor Boardroom 
Time:  10:00 am 
Present: Matt Murray, Kathleen Steadman, Becky Wismer, Grace Pat, Rob Santos 
  Scott Rough, Elizabeth Koshie 
Regrets: Brian Bertrim 

Item Minutes Action 

1. Opening Prayer GP  

2. Review/acceptance 
of minutes, Jan. 
22/15 

GP – Minutes accepted; no concerns raised.  

3. Accident and 
incident reports 

GP – Three incidents reported since last 
meeting: 

1) SR – In January, a student suffered an 
anxiety attack.  Security dealt with the 
situation and George Sweetman was 
notified of the incident and followed 
up with the student. 

2) GP – A non-student, gym user had a 
foot injury on January 23.  Security 
dealt with the incident. 

3) GP/BW – The top hinges of a cupboard 
came off and the door of the cupboard 
fell off onto Becky Wismer’s shoulder.  
No serious injury was sustained as a 
result of the accident.  Maintenance 
has since taken removed other doors 
on old cupboards as a preventative 
measure. 

SR – The usual requests for band-aids and ice 
packs have been handled by reception. No 
significant incidents were noted. 
SR – When an incident report is filed, it goes to 
Scott’s desk.  He determines if any further 
follow up is warranted and refers the case on 
as appropriate.  

 

4. Feb. 13/15 Bayview 
Campus Tour 
feedback 

GP – The Health & Safety team has now toured 
the Bayview campus – what are our ideas as to 
how to plan future inspections? 
BW – The new campus is very large; is our 
current team large enough to manage the 
inspection load?  We currently have 4 teams 
and basic inspections take 30-60 minutes.  

MM – draw up 
checklist for move 
captains. 
GP/SR – draw up 
checklist for 
managers 
GP/SR – make plans 
for a follow up tour 



With this larger property, should our initial 
inspections be thorough ones? 
MM – There seem to be fewer open areas and 
more closed areas.  Thorough inspections will 
take significantly longer.  Could we do split 
inspection areas in halves and do one half one 
month and the other half the following month 
(i.e. inspect the entire property over the 
course of two months)?  
GP – What is the occupancy rate in the various 
areas?  What are the high traffic areas that 
should be inspected more frequently?  Could 
we base inspections on move plans?  Perhaps 
an inspection plan for each floor?  Time the 
initial inspection so we can see how long the 
inspections actually take? 
SR – Inspections could be scaled to the facility: 
1st priority given to mechanical spaces that are 
highest risk; 2nd priority given to public spaces 
(library, lounges, cafeteria, etc.); 3rd priority 
given to offices.  The H&S team needs to go 
through the mechanical spaces together so we 
all know what we’re looking for.  Each month 
one team should go through the maintenance 
areas.  The public spaces need to be frequently 
checked.  Perhaps only check private offices on 
thorough inspections. 
GP – Encourage the staff to be the suppliers of 
information on safety issues they encounter.  
SR – Ask move captains to go through a 
checklist with the people they’ve moved to 
make sure everything is safe.  Give everyone 
who has moved a checklist to be turned into 
their captain and then any outstanding issues 
can be dealt with. 
SR – By law, it’s the department managers who 
are responsible for the safety of their reports.  
It may be helpful for them to have another 
checklist that they go through every couple of 
months.   
BW – High risk areas should be covered every 
month, with the team taking turns.  Re-iterated 
the importance of the initial high-risk areas 
inspections being done as a full team.   
GP – Would like follow up tours of the Bayview 
campus.  Use this as an opportunity to create 
checklists. 

of the new campus 
and set a time for the 
H&S team to go 
through the high risk 
areas. 



5. Campus Move 
Discussion 

  

a) Tips for proper 
posture/moving 
boxes 

GP – Working on reminder notes to move 
captains – eg. How to unload and pack a 
bookshelf.  She wants to give the move 
captains general tips for packing and moving 
safely. 

GP – continue to 
develop tip sheet for 
move captains; need 
to chat w/ Move 
Coordinators as they 
are sending out info 
shortly 

b) New Inspection 
Schedule for 
Bayview Campus 

See discussion in # 4 above.  

6. New action items 
and “In Progress” 
updates: 

  

a) New Young 
Worker Safety 
Award 
Nomination 
(deadline June 1, 
2015), 
www.safestempl
oyers.com  

GP – Dianne Paquette (HR) has recommended 
Tyndale look into this down the road.  Does not 
recommend launching this in June 2015 -   
perhaps think about this for 2016 or 2017. 
General agreement to look at this sometime 
down the road. 
 

GP – Bring this 
matter back before 
the committee in a 
year’s time. 

b) Training / 
Responsibility of 
Managers when 
it comes to 
Health & Safety 
Matters 

SR – It would be helpful to create a manual to 
give to department heads so they understand 
their   legal responsibilities regarding the 
health and safety of those who report to them. 
GP – Recommends each H&S committee 
member have responsibility for educating a 
roster of managers on issues as we bring them 
up.  (These reps would be similar to the “move 
captains” we have right now.)   
SR – It is helpful to have more people doing the 
follow up on certain issues. 
MM/SR/RS agree with this idea. 
KS – Is concerned about potentially coming 
across as being an authority to managers that 
we are not in authority over. 
GP – Must position ourselves as “partners” not 
“bosses”. 
SR – We would be making them aware of 
policies/procedures that have been approved 
by senior administration.  H&S committee is a 
support, not an enforcer.  We are to be people 
who act as “reminders”. 

GP – Develop training 
materials/a manual 
that can be given to 
new managers at their 
orientation/training in 
their new role. 

http://www.safestemployers.com/
http://www.safestemployers.com/


GP – We are collectors of info and 
recommenders to mgmt.  We are not 
implementers of projects. 

c) First Aid Training   

i. First Aid trained 
rep at each floor 

GP – handout – from Green Book  
GP – When should we schedule First Aid 
training?  
SR – Early June is probably best (after the 
move).  Confirmed there is a first aid responder 
on each floor. 
 

All – read through 
handout on first aid 
GP –Contact provider 
to schedule a training 
session. 

ii. List of trained 
personnel at 
reception 

SR –Confirms there is a list at reception.  
Would be a good idea to update list every 6 
months. 
GP – include locations of 1st aid boxes and a list 
of who maintains them on this list 

SR/GP – determine 
how and when to 
update lists. 

iii. First Aid Box 
Inspection 
(handouts) 

SR – Security checks the main (seminary office, 
motherhouse, reception, boiler room); 
departments that have their own must check 
their own (eg. Library). 

 

iv. Jesse James for 
RA training 
(April) 

GP – Jesse is confirmed for March 21 for 
training – 11 students are participating 

GP – Ask Shannon 
Loewen to give us 
feedback on the 
session. 

v. Additional 
Training: 

  

i. Workers who 
work at height 

SR – Additional requirements have come in – 
the focus is on construction sites and related 
equipment – we don’t HAVE to do additional 
training but it is advisable.  SR & BB have 
already reviewed printed materials provided to 
them by Eastern Construction with the 
maintenance team. 

SR/BB will activate 
this training for 
maintenance & IT 
dept’s in the next few 
weeks. 

ii. Training 
materials for 
managers-
response to 
situations 

GP – Linked to our idea of having H&S 
reps/captains; some materials are already in 
place. 
SR – getting a manual together will help with 
this. 
SR – has spoken to Dianne Paquette (HR) to 
incorporate H&S issues in their management 
training. 

GP?? – Develop training 
materials/a manual 
that can be given to 
new managers at their 
orientation/training in 
their new role. 

iii. eSystems 
Program 
(F.A.S.T.)-review 
and follow up 

SR – 20 people, 10 sessions, $1000 – we chose 
the 10 we most require.  F.A.S.T. will track all 
of the training online. 

SR –Send committee 
further details. 

7. Other Business   



a) 4 copies ordered-
2015 Pocket  &S 
Regulations-
Consolidated Edition 

GP – copies are for the new faculty/staff 
lounges. 
 
 

All – Subscribe to 
www.occupationalhe
althandsafetylaw.co
m to receive updates 
in the field of Health 
& Safety 

b) Faculty/Staff lounge 
notice boards 

Not discussed  

c) Globally Harmonized 
System of 
Classification and 
Labelling 

SR – There is very little we have to do with this 
new regulation.  The regulations represent 
nomenclature changes, not significant 
procedural changes. 

All – Read through 
handout 

d) Pie in the face Friday 
event supporting the 
mission teams 

GP – Concerned about someone’s nose getting 
broken…wants to get more info.  Someone 
brought a concern to GP which is why she 
brought it up.  The person who brought this 
concern to Grace needs to go to the event 
organizer. 
SR – Student led events do not fall under the 
responsibility of the Health & Safety 
Committee.  If staff/faculty volunteer to be 
“pied”, then any consequences are the 
responsibility of the volunteer. 

MM - Will check with 
James Brooks to 
make sure safety 
concerns have been 
addressed. 
 
 

e) Addition to Health & 
Safety Committee  

BW/SR – We need another non-mgmt rep.   
GP - Bryan Tai was mentioned as a possibility 
the last time we looked to expand the 
committee. 
MM – There would be value in having a rep 
from student development. 

GP –Send a follow up 
email to committee 
members asking for 
their nominations.  
All – Send 
nominations to Grace 
by Friday March 27. 

f) High School Attic 
Issues  

SR – Randy Henderson & Dianne Paquette 
have authorized EXP to do a building science 
inspection of the attic to find out where the 
extra humidity is coming from.  Starting on 
Monday, EXP & Caliber will clean the air 
intakes from the east side of the building.  
There is mold growth inside the air intakes 
(cork & asbestos liner) – the liners are being 
removed.  On Thursday, air sampling was done 
and the inside counts were lower than the 
outdoor count.  Counts are ok. 
The further testing is being done to see if there 
are any further mold problems in the attic.  

 

g) Chapel Attic Issues SR – A management plan is in place for 
asbestos – we need to have annual reports 
done confirming nothing has changed.  Testing 
was done last week.  EXP is now authorized to 

 

http://www.occupationalhealthandsafetylaw.com/
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finish the Designated Substance Study of the 
entire building.  This will be done in the next 
few weeks.  Reports will be with Scott. 

h) Generator Test SR – Generator test was done.  Passing result.  

i) Next meeting: June 
17, 2015 

  

   

8. Closing Prayer SR  

 


